Clerk’s Toolbox Training Programme
Perfect for new clerks or those seeking a refresher, this interactive programme covers the essentials of your role and legal responsibilities. Delivered online over four sessions (9:30am–12:30pm), topics include:
· Session 1: Roles and responsibilities, managing the clerk’s role
· Session 2: Agenda and minute preparation – legal compliance and best practice
· Session 3: Core council documents and compliance with GDPR, FOI, Transparency Code
· Session 4: Local council finance – budgeting, VAT, audit process

